
Central Applications Office 

lduignan@yahoo.com 



 It is the applicants own responsibility to ensure 
that an application is submitted complete, correct 
and on time.  

 

 In any one year, you may not present more than 
one application. You may apply online or on paper 

 

 CAO assumes that anyone who is able to quote 
your CAO Application Number is authorised to 
make changes to the application  



All fees are Non-Refundable Fee Closing Date 

Normal application  

    (online or paper) 

€40 1st February 2012 (5:15 pm) 

Online discounted rate  €30 20th January 2012(5:15 pm) 

Late online application €60 1st May 2012 (5:15 pm) 

Late paper application  €80 1st May 2012 (5:15 pm) 

Change of Mind  Nil  1st July 2012 (5:15 pm) 



 Using a single application i.e. online or paper,  
you may choose from a range of courses. 

 

 Categories of courses are Level 7/6 and Level 8 
 
 You may apply for 10 courses in each category 

 
 List your choices in genuine order of 

preference 
 

 Offers of places will be issued independently 
 

 



 This applies to anyone who needs to 
complete only Part A of the Application Form.  

 

 When you submit an application, you will 
receive an acknowledgement from CAO 
confirming this 

 

 Anyone applying to a ‘restricted course’ must 
make the application by 1st February 

 

 



 Points are calculated from ONE sitting of 
the Leaving Certificate only 

 

 Points total is calculated from SIX best 
subjects  

 

 Entry requirements can be satisfied over 
more than one sitting of the Leaving 
Certificate  









 If you complete section B of the CAO form, you are 
completing a non-standard application.  

 
 Then, tick which ever of the ‘Special Category’ you 

belong to. 
  
 If there is insufficient space, you may include 

additional sheets – clearly mark name and address 
on any additional documentation 
 
 



 In relation to exams completed, it is important to 
SUPPLY ALL documentation for section B 

 
 Do NOT send originals : They should be 

photocopied and certified by school stamp. 
 

 A certified ENGLISH translation is required, in the 
case of the originals not originally in English or 
Irish.  

 
 All documentation must reach CAO within 7 days of 

making ‘online’ application – Proof of posting 
essential  



 For entry in 2012, an applicant must have 
been born prior to January 1st 1989 

 

 These applicants do not necessarily need 
Leaving Certificate requirements 

 

 Mature applicants will be called for interview 
in late April/early May 



 When examination results are released in August 
they are entered into the CAO computer.  

 

 All eligible applicants are then placed in a list, in 
order of academic merit, for each course that they 
applied for.  

 

 CAO then makes offers to the required number of 
applicants on each course starting with the 
applicant with the highest points and working 
down until enough places have been offered. 

 

 



Genuine Order of Preference 

• You do not need to guess what the points are 
going to be for the courses you are interested in. 

 

• Simply list your courses in genuine order of 
preference from the highest preference 1, to the 
lowest preference 10. 

 

• If you are entitled to an offer, you will be offered 
the highest preference that you are entitled to. 



So – what is the best way to fill in the courses?  

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

Dream Courses 

 

 

 

 

 

Realistic Courses 

 

 

 

 

 

 

Banker Courses 



1
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9
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A Students Course Preferences - Example 

Students 

 Points 

 Total 

 = 445 

Cut Off 
Points for 
Course 

1
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590
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**

**

**

**

**

495
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465
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455

455
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450
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435

**

**

**

**

280
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All Lower Preference 

Courses Disappear 

From Students 

Preferences 



 Level 8 and Level 6/7 offers will be issued independently 

 Only one offer can be accepted 

 This offer will be a place in the highest of your course 

preferences to which you are entitled. 

 Remember:  You can only move up on the list! 

 Students have the option to accept, reject or defer an offer (not 

guaranteed) 
 



 If you submit a Change of Mind, it cancels 
and supersedes all the previous course 
choices in any category in which changes are 
made.  

 

 However, choices in the two categories (Level 
8 and Level 7/6) are considered to be 
completely separate from each other for this 
purpose, e.g. a change of Level 8 course 
choices will not affect Level 7/6 course 
choices 

 



 Change of Mind Facility available from 
February 5th until March 1st – An additional 
charge of €10 for this 

 

 Also, from May 1st until July 1st Change of 
Mind No Fee here  

 

 You will receive an amended Statement of 
Course Choices by July 7th 



 To defer courses you must get in touch with 
the HEI Immediately – all will consider 
applications for deferred entry  

 

 You can defer on medical, financial or 
personal reasons 

 

 Write to the college clearly marking ‘Deferred 
Entry’ on the envelope  



 Letters must reach the HEIs Admission Office 
at least 2 days before the ‘Reply Date’ 

 

 HEI will communicate without delay regarding 
their decision 

 

 If they decline you can accept the course as 
normal or lose it completely  

 

 If they permit you to defer, you must reapply 
the following year as normal – only placing 
your deferred place on the Application Form 



 A facility becomes available when HEI have 
Vacant Places in late August 

 

 Persons who have not already applied can pay 
€40 to take up a vacant place 

 

 Persons who have made an application can 
avail of a vacant place free of charge 

 

 Minimum entry requirements need to be met 
but previous points not an indicator  



 Keep proof of everything you send to the CAO 

 

 Check All details on the Statement of 
Application are correct  

 

 Any supporting documents must have your 
full name and address on each sheet and 
POSTED directly to the CAO headquarters – 
proof of posting essential  

 



 You can practise filling out the form on 
www.cao.ie  
 

 Level 6/7 and Level 8 are issued independently  
 

 Save, photocopy or print all documents you send 
to CAO  
 

 Any changes you make and save to your account 
supersedes all previous applications  
 

 Research your courses – Apply on time  

http://www.cao.ie/


 

 

 

 

 

 


